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Instructions for joining group video visits by computer: For GMAIL accounts

Before your group visit:

Log into your Google Account to change your G |
name settings and protect your confidentiality oogle

1. Enter your email address Signin

. Use your Google Account
2. Click “next”

Xxxx@gmail.com

Forgot email?

Not your computer? Use Guest mode to sign in privately.
Learn more

2

Create account | Next |
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Go To Account Settings 3

3. Click your account icon in top right - ees Your Name @
corner @ @ o

4. Click “manage your Google account”

XK XXXXXX
Xxxx@gmail.com

Manage your Google Account

2+ Add another account

Sign out




‘ : H Cambridge HARVARD MEDICAL SCHOOL
Health Alliance

TEACHING HOSPITAL
Go to the personal info page

Google Account Q  Search
5. Click “personal info” on the left corner of
your screen
@ Home
5 =] Personal info
C® Data & personalization
[g] Security
2. People & sharing
Go to name settings .
& Profile

6. Click your name Some info may be visible to other people using Google services. Learn more

PHOTO A photo helps personalize your account
6 |name XXXX XXXXXX
BIRTHDAY XX/ XXIXXXX
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Change your name to protect your privacy CHANGE NAME
7. Remove your last name, only keep the First name
last initial (ex: Change John Smith to John
s) XXXXXX
8. Click “save”
7 Last name
X.

Who can see your name

2, Anyone can see this info when they communicate with
you or view content you create in Google services. Learn
more

8
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At the time of your group visit:

You will receive an email from the group leader Happening now: PatMango s inviting you to a video meeting
9. Click “jOin meeting” Pat Mango (via Google Meet) <meetings-noreply@google.com=>
tome -

LA Meet

Pat Mango is inviting you to join a video meeting happening now

JOIN MEETING

meet.google.com/bsi-uafa-jkd

Diakin: (US) +1 615-787-8395 PIN: 459 260 003# More numbers
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Get ready to join meeting

10. Turn your camera on/off . .
Y Ready to join?

Other options

11. Turn your microphone on/off

12. Click “join now” to enter group visit

. %2 Join and use a phone for audio
Mic. Camera P

Enter the group visit

13. Click the icons along the bottom to mute
yourself, leave meeting, or stop video if
needed

Tips:
- If you cannot hear others, check your
volume
- If others cannot hear you, check that
your microphone is not on mute
- Do not join the meeting twice (there will

be an echo) o | ~ | o o

Raise hand Present now

Tomute Toleave Tostop
yourself  meeting video
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To Change your Background (Optional)
Whiteboard Backgrounds X

Open a Jam

14. Click the 3 dots in bottom right corner to
open your settings

Record meeting

Change layout

[ =]
(=] ]

15. Click “change background”

Full screen

ra
[

16. Select your background

5\
D&

Change background

Turn on captions

Note: Background effects may slow your
computer down

Ed
w

Use a phone for audio

Report a problem

Report abuse

® © U

Troubleshooting & help

&

Settings

M E ® .

Raise hand Turn on captions Present now




