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	Research Education Tracking Log




Study Title:      
IRB #:      
Principal Investigator (PI):      
PIs and CHA share responsibility for ensuring that PIs, co-investigators, and all other research team members involved in the conduct of human subject research fulfill basic education requirements in compliance with applicable laws and regulations, and institutional policies.

PIs and research team members must complete the mandatory training program prior to beginning research and must undergo continuing education (CE) every three (3) years. If a member of the research team has completed the CHA research education training within the last 3 years, completion of the CITI training is not required until the 3-year anniversary of his/her last CHA training. CHA research education is good for 3 years, after which time completion of refresher training is required. 

Accordingly, anyone participating in an on-going human subject research study and anyone who joins an on-going study will need to complete the training, as necessary. Prospectively, for any new study, all members of a study team will need to complete the training, as necessary, before the IRB can approve the research. Please refer to the institutional policy that outlines research CE requirements. 

Each individual is to keep a copy of his/her documentation of completion from the “CITI gradebook.” PIs are to retain a copy of education certificates for all research team members; these documents are subject to audit. A copy does not need to be submitted to the IRB office. 

	Name of research team member
	Role on study team (e.g., co-investigator, coordinator)
	Name of Training Completed (e.g., CITI, research ethics conference – include name of conference and location)
	Date Training Completed
	Refresher Date
	PI Initials
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